
Project Assessment Follow-Up 

Dear [Client's Name], 

I hope this message finds you well. Following our recent project assessment meeting on [Date], I 

would like to take the opportunity to thank you for your valuable insights and contributions. 

As we aim to continuously improve our services, your feedback is crucial. We would appreciate 

it if you could provide your thoughts on the following: 

• Overall satisfaction with the project outcomes 

• Areas where you feel we excelled 

• Any improvements you would suggest for future collaborations 

Please feel free to reply to this email or schedule a quick call at your convenience. Your input is 

greatly appreciated and will help us enhance our services. 

Thank you once again for your partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


