
Consultancy Project Kickoff 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

[Your Company Name] 

[Your Address] 

[City, State, Zip] 

 

Dear [Client's Name], 

We are excited to officially kick off our consultancy project focused on [Project 

Title/Description]. This project aims to achieve [specific goals or outcomes], and we are eager to 

collaborate with your team to drive success. 

Project Overview: 

• Project Objectives: [List objectives] 

• Timeline: [Insert timeline] 

• Key Deliverables: [List deliverables] 

To ensure a smooth start, we propose a project kickoff meeting on [Proposed Date and Time]. 

Please let us know if this works for you or suggest another time that's convenient. 

Thank you for the opportunity to work together. We are looking forward to a successful 

collaboration. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


