
Project Delivery Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to confirm the delivery of the [Project Name] project as of [Delivery Date]. This 

project was completed in accordance with the specified requirements and standards. 

Project Details: 

• Project Name: [Insert Project Name] 

• Delivery Date: [Insert Delivery Date] 

• Project Summary: [Brief summary of the project] 

We appreciate the opportunity to work with you on this project. Should you have any questions 

or require further information, please do not hesitate to contact us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


