
Consultancy Service Proposal for Business 

Development 

Date: [Insert Date] 

[Your Name] 

[Your Company's Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Client's Name] 

[Client's Company's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to present this proposal for consultancy services aimed at enhancing your 

business development efforts. Our goal is to provide expert insights and strategies tailored 

specifically to your company's needs. 

Scope of Services: 

• Market Analysis 

• Strategic Planning 

• Sales Process Improvement 

• Customer Relationship Management 

• Performance Metrics and Evaluation 

Proposed Timeline: 

The consultation will commence on [Start Date] and conclude on [End Date], following the 

outlined phases: 



1. Initial Assessment 

2. Strategy Development 

3. Implementation Support 

4. Review and Adjustment 

Investment: 

The total investment for the consultancy services will be [Insert Amount], which includes all 

deliverables and reports. 

Next Steps: 

We would be happy to discuss this proposal further and address any questions you may have. 

Please feel free to contact us at your earliest convenience. 

Thank you for considering [Your Company's Name] as your consulting partner. We look forward 

to the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company's Name] 


