
Partnership Collaboration Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Title] at [Your 

Organization]. We are currently seeking to establish a partnership that leverages our respective 

strengths to [briefly describe the purpose of the collaboration, e.g., address a common goal, 

expand reach, etc.]. 

We believe that collaborating with [Recipient's Organization] would be mutually beneficial 

because [mention key reasons, such as aligning missions, sharing resources, expertise, etc.]. We 

propose a meeting to discuss potential opportunities for collaboration and how we can work 

together to achieve [specific goals]. 

Please let us know your availability for a meeting in the coming weeks. We are looking forward 

to the possibility of working together and are excited about what we can achieve as partners. 

Thank you for considering our proposal. We look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


