Invitation to Establish a Business
Relationship

Date: [Insert Date]
From: [Your Name]
[Your Position]

[Your Company]
[Company Address]
[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

To: [Recipient's Name]
[Recipient's Position]
[Recipient's Company]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to express my interest in establishing a
mutually beneficial business relationship between [Your Company] and [Recipient's Company].
We believe that our combined strengths can lead to great opportunities.

As a leader in [your industry/sector], we have a proven track record of [briefly mention your
achievements or relevant services]. We are keen to explore how we can collaborate to achieve
shared goals.



I would like to propose a meeting at your convenience to discuss potential avenues of
collaboration. Please let me know your available dates, and | will do my best to accommodate.

Thank you for considering this invitation. | look forward to the possibility of working together.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



