
Project Resource Allocation Update 

Date: [Insert Date] 

Dear [Client's Name], 

We hope this message finds you well. We are writing to provide you with an update on the 

resource allocation for the [Project Name]. 

Current Resource Allocation: 

• Resource Type 1: [Details] 

• Resource Type 2: [Details] 

• Resource Type 3: [Details] 

Changes Made: 

We would like to inform you of the following changes made to the resource allocation: 

• [Change 1] 

• [Change 2] 

• [Change 3] 

Next Steps: 

We will continue to monitor the project's progress and will keep you updated on any further 

changes. Your feedback is important to us, so please do not hesitate to reach out with any 

questions or concerns. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


