
Consulting Proposal Summary 

Date: [Insert Date] 

To: [Client's Name]  

[Client's Company]  

[Client's Address]  

[Client's Email] 

Dear [Client's Name], 

We are pleased to present this consulting proposal summary for [Project Name]. This document 

outlines the scope, objectives, and key deliverables of our collaboration as we initiate this 

project. 

Project Overview 

[Provide a brief overview of the project, including the context and purpose.] 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Scope of Work 

[Detail the main tasks and activities to be conducted during the project.] 

Key Deliverables 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

Timeline 

[Provide an overview of the project timeline and major milestones.] 

Next Steps 

[Outline the next steps to kick off the project, including meetings or documentation required.] 



We are excited about the opportunity to work together and are confident that our expertise will 

bring significant value to [Client's Company]. Please feel free to reach out if you have any 

questions or require further information. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Phone Number]  

[Your Email] 


