Consulting Proposal for Stakeholder Meeting

Date: [Insert Date]

To: [Recipient's Name]

Position: [Recipient's Position]

Company/Organization: [Recipient's Company]

Address: [Recipient's Address]

Dear [Recipient's Name],

| am writing to propose a consulting engagement aimed at facilitating a stakeholder meeting for
[Project Name/Topic]. The purpose of this meeting is to [briefly state the objectives, e.g., gather
insights, discuss challenges, outline strategies].

In our previous collaborations, we have successfully [mention any relevant experience or
successes], and | believe that my expertise in [specific area] can significantly contribute to
achieving our objectives during this upcoming meeting.

The proposed agenda for the meeting is as follows:

Introduction and Objectives

Stakeholder Perspectives

Discussion Session
Action Items and Next Steps

| suggest scheduling the meeting on [Proposed Date/Time], but | am open to adjustments based
on your availability. Please let me know if this proposal aligns with your expectations or if you
would like to discuss any specific areas of focus.

Thank you for considering this proposal. | look forward to the opportunity to collaborate and
ensure a productive meeting.

Best regards,
[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



