
Request for Assistance with Holiday 

Decorations 

Dear [Recipient's Name], 

I hope this message finds you well. As the holiday season approaches, we are looking to enhance 

our space with festive decorations to spread joy and cheer. 

We would greatly appreciate your assistance in gathering supplies and setting up decorations. 

Your creativity and experience would be invaluable in making our environment festive. 

If you are available, please let us know a suitable time to discuss how we can collaborate on this 

project. Thank you for considering our request! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


