
Letter of Appeal for Event Decoration 

Support 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization/Event 

Name] to seek your support in decorating our upcoming event, [Event Name], scheduled for 

[Date of Event]. This event aims to [briefly describe the purpose of the event]. 

As you may know, creating an inviting and festive atmosphere is essential for the success of our 

event. We are seeking financial or material support for decorations, including [list specific 

decoration items needed]. Your contribution would greatly enhance the experience for our 

attendees and help us achieve our vision for the event. 

Thank you for considering our request. We would love to discuss this opportunity further and 

explore how we can work together. Please feel free to reach out to me at [Your Phone Number] 

or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Title / Position]  

[Your Organization] 


