
Parking Request for Commercial Vehicle 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request permission to park a 

commercial vehicle at [Business Location/Address]. Our business, [Your Business Name], is 

seeking designated parking space to facilitate operations effectively. 

The details of the vehicle are as follows: 

• Vehicle Type: [Type of vehicle] 

• License Plate Number: [License plate] 

• Dimensions: [Dimensions of the vehicle] 

We believe that this request is essential for our business activities and will not interfere with 

other operations at the location. We are committed to adhering to all company policies and 

regulations regarding parking. 

We would appreciate your prompt consideration of this request. Should you require any further 

information or wish to discuss this matter, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Business Name] 

[Your Business Address] 



[City, State, Zip Code] 


