
Letter of Request for Parking Modification 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a modification to the commercial vehicle parking arrangements 

due to ongoing construction at [specific location or address]. As a result of the construction work 

scheduled from [start date] to [end date], the current parking provisions for commercial vehicles 

have been adversely affected. 

To ensure uninterrupted operations and compliance with safety regulations, I propose the 

following modifications: 

• [Modification 1: Description] 

• [Modification 2: Description] 

• [Modification 3: Description] 

We believe that these adjustments will allow us to maintain efficient operations while 

accommodating the necessary construction work. I kindly ask for your prompt attention to this 

matter and would appreciate your feedback on the proposed modifications. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


