Signpost Safety Assessment Report

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Your Name]

Subject: Safety Assessment of Signposts

Dear [Recipient Name],

| am writing to provide you with the findings from the recent safety assessment conducted on the

signposts located at [Insert Location]. The assessment aimed to evaluate the structural integrity
and visibility of the signposts to ensure the safety of all road users.

Assessment Summary

e Location: [Insert Location Details]
o Date of Assessment: [Insert Date]
o Conditions: [Insert Weather and Lighting Conditions]

Findings
The following observations were made during the assessment:
e Signpost A: [Description of the findings]

« Signpost B: [Description of the findings]
e Signpost C: [Description of the findings]

Recommendations

To address the findings, the following actions are recommended:

o Immediate repair of signpost A to ensure visibility.
e Replacement of signpost B due to structural instability.
« Regular maintenance checks every [Insert Frequency] for all signposts.

It is crucial to address these issues promptly to maintain safety for all individuals utilizing the
areas in question. Please do not hesitate to reach out if you have any questions or require further
clarification.

Thank you for your attention to this matter.



Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



