
Community Disaster Response Coordination 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient Name], 

As our community faces the imminent threat of [insert type of disaster], it is crucial that we unite 

our efforts to ensure the safety and well-being of our residents. I am writing to propose the 

formation of a Community Disaster Response Coordination team to effectively manage the 

resources and support needed during this challenging time. 

The objectives of the coordination team will include: 

• Assessing immediate needs of affected individuals and families 

• Coordinating volunteer efforts and resource distribution 

• Establishing communication channels among community leaders and agencies 

• Developing a comprehensive response plan to address ongoing challenges 

I would like to schedule a meeting to discuss this initiative further and identify key stakeholders 

who can contribute. Please let me know your availability in the coming days so we can move 

forward swiftly. 

Thank you for your attention to this urgent matter. Together, we can make a significant impact in 

our community's response to this disaster. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


