
Request for Driveway Parking Space 

Reservation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request a reservation for driveway parking space at [Location/Address] from 

[Start Date] to [End Date]. Due to [reason for request, e.g., a special event or temporary need], I 

would greatly appreciate your consideration of this request. 

If possible, I would like to reserve the space during the following hours: [Insert hours of need]. I 

am willing to comply with any conditions or fees associated with this reservation. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


