
Community Service Project Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I am writing to propose a community service project that aims to [briefly describe the purpose of 

the project, e.g., enhance community engagement, support local families, etc.]. Our organization, 

[Your Organization's Name], has been dedicated to [briefly describe your organization's mission 

or activities]. 

The proposed project, titled "[Project Title]," will involve [briefly outline the main activities of 

the project]. We believe that this initiative will not only benefit our community but also 

encourage volunteer involvement among residents. 

We are seeking your support in terms of [mention specific assistance needed, e.g., funding, 

materials, volunteers, etc.]. In return, we are happy to acknowledge your organization's 

contributions through [mention any potential benefits for the recipient, e.g., publicity, partnership 

recognition, etc.]. 

I would appreciate the opportunity to discuss this proposal further and explore how we can 

collaborate for the benefit of our community. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the possibility of working together 

to make a positive impact. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 


