
Car Pool Scheduling Request 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance in scheduling a 

carpool for our upcoming work commute. With the increasing traffic and environmental 

concerns, I believe carpooling would be a beneficial option for all involved. 

Here are a few details to consider: 

• Start Date: [Insert Start Date] 

• Pickup Location: [Insert Pickup Location] 

• Drop-off Location: [Insert Drop-off Location] 

• Preferred Carpool Days: [Insert Days] 

• Number of Passengers: [Insert Number] 

If you are interested in joining the carpool, please let me know your availability and any 

preferences you may have regarding the schedule. I believe this solution could save us time and 

make our commute much more enjoyable. 

Thank you for considering this request. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Contact Information] 


