
Letter of Reconciliation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to address the recent misunderstanding regarding 

our agreement dated [Insert Date of Agreement]. It has come to my attention that there were 

discrepancies that affected our collaboration. 

I genuinely value our relationship and believe it is important to clarify these issues. [Briefly 

explain the nature of the broken agreement and the reasons behind it]. 

To move forward, I propose that we [Outline suggested solutions or compromises]. I am 

committed to resolving this situation amicably and restoring our trust. 

Please let me know a convenient time for us to discuss this further. I am looking forward to your 

response and am hopeful we can reconcile our differences. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


