
Dear Residents, 

We are writing to inform you about upcoming maintenance tasks scheduled for your building. 

Starting on [Start Date] and ending on [End Date], our maintenance team will be conducting 

necessary work which may result in noise disturbances. The operational hours will be from 

[Start Time] to [End Time]. 

We understand that noise can be disruptive, and we sincerely apologize for any inconvenience 

this may cause. Rest assured, we are committed to completing the work as quickly and 

efficiently as possible. 

Thank you for your understanding and cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


