
Project Completion Letter 

Date: [Insert Date] 

Recipient Name 

Recipient Title 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

We are pleased to inform you that the installation of the security system at [Project Location] has 

been successfully completed as of [Completion Date]. Our team has worked diligently to ensure 

that all aspects of the project meet the highest standards of quality and safety. 

The project scope included: 

• Installation of security cameras 

• Access control systems 

• Alarm systems 

• System integration 

All systems have been thoroughly tested and are fully operational. We believe that the 

enhancements made to your security infrastructure will provide you with improved safety and 

peace of mind. 

Please find attached the completion documentation and warranty details for the installed system. 

Thank you for choosing [Your Company Name] for your security needs. Should you have any 

questions or require further assistance, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


