
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to bring to your attention the ongoing noise 

issues that have been affecting our community, particularly in the [specific area or 

neighborhood]. Despite previous reports and discussions, the noise levels have not improved, 

leading to significant disturbances during both daytime and nighttime hours. 

Specifically, the noise originating from [describe the source of the noise, e.g., construction, 

traffic, events] has been quite disruptive. I kindly request that further measures be taken to 

address this situation to ensure a peaceful environment for all residents. 

Thank you for your attention to this matter. I look forward to your prompt response and a 

resolution to the ongoing issues. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


