
System Development Timeline 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

Dear [Recipient's Name], 

I am writing to provide you with the proposed timeline for the development of the [Project 

Name] system. This timeline outlines the key phases and milestones we anticipate achieving 

throughout the project lifecycle. 

Development Timeline: 

• Phase 1: Requirements Gathering - [Start Date] to [End Date] 

• Phase 2: System Design - [Start Date] to [End Date] 

• Phase 3: Development - [Start Date] to [End Date] 

• Phase 4: Testing - [Start Date] to [End Date] 

• Phase 5: Deployment - [Start Date] to [End Date] 

• Phase 6: Review and Maintenance - [Start Date] to [End Date] 

We believe that adhering to this timeline will allow us to deliver the system effectively and 

within the expected timeframe. Should you have any questions or require further information, 

please feel free to reach out. 

Thank you for your attention, and we look forward to collaborating with you on this project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


