
Quality Assurance Documentation Letter 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Quality Assurance Documentation for [Project/Product Name] 

Dear [Recipient Name], 

I am writing to provide you with the quality assurance documentation for [Project/Product 

Name] as part of our commitment to maintaining high standards in our deliverables. This 

documentation includes detailed information regarding our quality assurance processes, 

methodologies, and the results obtained throughout the project lifecycle. 

Document Overview 

• Quality Assurance Plan 

• Testing Strategy 

• Test Cases and Results 

• Defect Tracking and Resolution 

• Final Quality Assessment 

Enclosed with this letter, you will find all relevant documentation for your review. Please feel 

free to reach out if you have any questions or require further details. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Contact Information] 


