Tech Policy Revision Alert

Dear [Recipient's Name],
We hope this message finds you well. We are writing to inform you that our technology policy
has been revised as of [Effective Date]. The updated policy aims to enhance our security
measures and optimize the use of resources.
Key highlights of the revisions include:

e Increased data protection protocols

o Updated usage guidelines for company devices

e New procedures for reporting security incidents

For further details, please refer to the full policy document attached to this email or visit our
internal policy portal at [URL].

Your understanding and compliance with these updates are greatly appreciated.
Thank you,
[Your Name]

[Your Position]
[Your Company]



