
IT Asset Verification Checklist 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: IT Asset Verification Checklist 

Checklist Details 

Asset ID Asset Type Location Status Verification Date Remarks 

[Asset ID] [Asset Type] [Location] [Status] [Verification Date] [Remarks] 

[Asset ID] [Asset Type] [Location] [Status] [Verification Date] [Remarks] 

Sign-off 

Prepared by: [Your Name] 

Approved by: [Manager's Name] 

Thank you for your attention to this matter. 


