
Request for Assessment of IT Resources 

Dear [Client's Name], 

I hope this message finds you well. We are reaching out to request your assistance in assessing 

the current IT resources utilized within your organization. This assessment will help us 

understand your needs better and enhance our services to better support your business objectives. 

The assessment will include: 

• An overview of your existing IT infrastructure 

• Identification of any gaps or challenges you might be facing 

• Recommendations for improvements and upgrades 

We believe that your input is invaluable in ensuring that we tailor our approach to meet your 

specific requirements. Please let us know a suitable time for us to discuss this further, or if you 

prefer, we can send over a short survey for you to complete at your convenience. 

Thank you for considering our request. We look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


