
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I am writing to you on behalf of [Your Organization], to seek your support as a sponsor for our 

upcoming Tech Innovation Showcase, scheduled for [Insert Date] at [Insert Location]. This event 

aims to bring together innovators, entrepreneurs, and technology enthusiasts to showcase cutting-

edge solutions and foster networking opportunities in the technology sector. 

Your company's commitment to innovation and excellence aligns perfectly with the spirit of our 

event. We believe that partnering with [Sponsor's Company] would not only enhance the 

visibility of the showcase but also provide you with significant exposure to a diverse audience of 

potential clients and collaborators. 

We offer various sponsorship levels with a range of benefits, including branding opportunities, 

event access, and speaking engagements. Enclosed are the sponsorship details for your review. 

We would be honored to have [Sponsor's Company] on board as a key sponsor and contribute to 

the success of this event. I would appreciate the opportunity to discuss this listing further at your 

convenience. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with you to make the Tech Innovation Showcase a remarkable event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


