
Data Privacy Compliance Letter 

Date: [Insert Date] 

To: [Contractor's Name] 

[Contractor's Address] 

Dear [Contractor's Name], 

We are writing to inform you about our data privacy compliance requirements that you, as a 

contractor, must adhere to while working with us. Ensuring the protection of our data and the 

personal information of our clients is of the utmost importance. 

As part of your agreement with [Your Company Name], you are required to comply with the 

following data privacy policies: 

• Adhere to the General Data Protection Regulation (GDPR) guidelines. 

• Implement sufficient security measures to protect sensitive data. 

• Report any data breaches immediately to [Your Company Name]. 

• Ensure that all employees handling our data receive proper training. 

• Dispose of any data appropriately when it is no longer needed. 

Please sign the attached compliance acknowledgment form and return it to us by [Insert 

Deadline]. Failure to comply may result in termination of the contract. 

Thank you for your attention to this important matter. If you have any questions or require 

further information, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


