Account Access Restoration Request

Date: [Insert Date]
To: [Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],
| hope this message finds you well. I am writing to formally request the restoration of access to
my account, which has been temporarily suspended due to [brief explanation of the reason, e.g.,
security concerns, forgotten password, etc.].
My account details are as follows:
e Account Name: [Your Account Name]
o Email Address: [Your Email Address]

e Phone Number: [Your Phone Number]

| kindly ask that you investigate this matter and provide guidance on the necessary steps to
restore my account access. | appreciate your prompt attention to this issue.

Thank you for your assistance.
Sincerely,

[Your Full Name]

[Your Address]

[City, State, Zip Code]

[Your Phone Number]

[Your Email Address]



