
System Access Verification for Partners 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Company] 

[Partner's Address] 

Dear [Partner's Name], 

We are writing to confirm the access status of your team to our system. This verification is 

intended to ensure that all necessary permissions are correctly assigned and maintained for 

efficient collaboration between our organizations. 

Access Details: 

• Username: [Insert Username] 

• Email: [Insert Email] 

• Access Level: [Insert Access Level] 

• Valid Until: [Insert Expiration Date] 

If there are any discrepancies or if you need to update any access details, please contact us at 

[Insert Contact Information]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


