System Access Verification

Date: [Insert Date]
To: [IT Support Team]
From: [Your Name]
Subject: System Access Verification Request
Dear IT Support Team,
| am writing to request verification of system access for the following user(s):
e Name: [User Name 1]
e Username: [User Username 1]
o Department: [User Department 1]
o Name: [User Name 2]
e Username: [User Username 2]
o Department: [User Department 2]

Access to the following systems is required:

1. [System Name 1]
2. [System Name 2]

Please verify their access and provide any necessary updates to ensure that they can perform
their duties effectively.

Thank you for your assistance.
Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]



