
Security Audit Results Notification 

Date: [Insert Date] 

Dear Employees, 

We hope this message finds you well. As part of our commitment to maintaining a secure work 

environment, we recently conducted a security audit across our systems and processes. 

We are writing to share the results of this audit with you. The audit revealed the following key 

findings: 

• Finding 1: [Brief description of finding] 

• Finding 2: [Brief description of finding] 

• Finding 3: [Brief description of finding] 

We appreciate your cooperation during this audit and want to assure you that we are taking steps 

to address the issues identified. The following actions will be implemented: 

• Action 1: [Brief description of action] 

• Action 2: [Brief description of action] 

• Action 3: [Brief description of action] 

We value your contributions to our team and understand that your awareness and cooperation are 

essential to enhance our security posture. If you have any questions or concerns regarding the 

audit results or the actions being taken, please do not hesitate to reach out to the IT Security team 

at [contact information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


