Security Audit Action Plan for Risk
Mitigation

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Action Plan for Security Audit Findings

Introduction

Following the recent security audit conducted on [Insert Date of Audit], we have identified
several key areas that require immediate attention to mitigate risks.

Audit Findings

e Finding 1: [Brief Description]
e Finding 2: [Brief Description]
e Finding 3: [Brief Description]

Action Plan

Action Item Responsible Person | Deadline | Status

[Action 1] |[Name] [Deadline] |[Status]
[Action 2] |[Name] [Deadline] |[Status]
Conclusion

We must prioritize these actions to enhance our security posture. | will follow up on the progress
in our next meeting.

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



