
Data Migration Progress Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Data Migration Progress Update 

Dear [Recipient's Name], 

I hope this message finds you well. This is a progress update regarding the ongoing data 

migration project. 

Current Status: 

As of today, we have successfully migrated [percentage]% of the total data. The migration 

process is on schedule and we anticipate completing it by [expected completion date]. 

Key Milestones Achieved: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

Upcoming Tasks: 

• [Task 1] 

• [Task 2] 

• [Task 3] 

If you have any questions or need further information, please feel free to reach out. 

Thank you for your support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


