IT Financial Planning Allocation Letter

Date: [Insert Date]

To: [Recipient Name]

Position: [Recipient Position]

Department: [Recipient Department]

Company: [Company Name]

Address: [Company Address]

Dear [Recipient Name],

Subject: IT Financial Planning Allocation for Fiscal Year [Year]

As part of our ongoing initiatives to enhance our IT services and infrastructure, we have
reviewed the financial allocations for the upcoming fiscal year. After a thorough analysis of
departmental needs and strategic objectives, we are pleased to inform you of the budget

allocation for your department.

Your department has been allocated a budget of $[Insert Amount]. This budget is intended to
cover the following key areas:

Software and Licensing
Hardware Upgrades

IT Training and Development
Operational Expenses

We recommend that the allocated budget be utilized effectively to meet the departmental goals
and improve overall IT capabilities. Please make sure to submit a detailed plan on how these
funds will be used by [Insert Deadline].

Should you require any further information or clarification, please do not hesitate to reach out.
Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Position]



[Your Department]
[Company Name]

[Contact Information]



