
IT Budgetary Support Notification 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Department: [Recipient Department] 

Dear [Recipient Name], 

We are pleased to inform you that your request for budgetary support for IT initiatives has been 

reviewed and approved. The details are as follows: 

• Project Name: [Project Name] 

• Budget Amount: [Budget Amount] 

• Purpose: [Brief Description of Purpose] 

• Approval Date: [Approval Date] 

We appreciate your efforts in enhancing our IT capabilities and look forward to the successful 

execution of your project. Should you have any questions or require further assistance, please 

feel free to reach out. 

Thank you for your continued dedication. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Contact Information] 


