
Approval Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Department: [Recipient's Department] 

Company: [Company Name] 

Subject: Approval for System Vulnerability Patch 

Implementation 

Dear [Recipient's Name], 

I am writing to formally approve the implementation of the necessary patches for the identified 

system vulnerabilities as outlined in your recent report dated [Insert Report Date]. After thorough 

review and consideration of the potential risks to our systems and data integrity, I agree that 

these patches are essential for maintaining our security posture. 

The approved patches include: 

• [Patch Name or ID - Brief Description] 

• [Patch Name or ID - Brief Description] 

• [Patch Name or ID - Brief Description] 

Please proceed with the implementation at your earliest convenience and ensure that all 

necessary testing and verification steps are completed promptly. Additionally, provide an update 

on the status of the implementation by [Insert Deadline]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Company] 



[Your Contact Information] 


