
Critical System Vulnerability Alert 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Urgent: Critical System Vulnerability Patch Required 

Dear [Recipient's Name], 

I am writing to inform you of a critical vulnerability identified in our system that requires 

immediate attention. It has come to our notice that [brief description of the vulnerability], which 

could potentially expose our system to [describe potential risks]. 

We highly recommend that a security patch be applied at the earliest opportunity to mitigate this 

risk. The patch details are as follows: 

• Vulnerability ID: [Insert ID] 

• Patch Version: [Insert Version] 

• Release Date: [Insert Release Date] 

• Instructions: [Insert brief instructions on how to apply the patch] 

Please prioritize this task and confirm upon patch implementation. If you need assistance, do not 

hesitate to reach out to the IT department. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


