
Action Plan for Unresolved System 

Vulnerabilities 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Action Plan for Addressing Unresolved System Vulnerabilities 

Dear [Recipient Name], 

As part of our ongoing commitment to maintaining the security and integrity of our systems, we 

have identified several unresolved vulnerabilities that require immediate attention. Below is a 

detailed action plan outlining the steps we will take to mitigate these issues: 

Identified Vulnerabilities 

• Vulnerability 1: [Brief Description] 

• Vulnerability 2: [Brief Description] 

• Vulnerability 3: [Brief Description] 

Action Steps 

1. Assign Priority Levels: [Description of prioritization process] 

2. Develop Remediation Strategies: [Overview of strategies to address vulnerabilities] 

3. Implement Solutions: [Timeline for implementation] 

4. Testing and Verification: [Details on testing methods] 

5. Documentation and Reporting: [Reporting procedures post-remediation] 

Timeline 

The anticipated timeline for the completion of these action steps is as follows: 

• Step 1: [Completion Date] 

• Step 2: [Completion Date] 

• Step 3: [Completion Date] 

Responsible Parties 

The following team members will be responsible for the execution of this action plan: 



• [Team Member Name] - [Role] 

• [Team Member Name] - [Role] 

We appreciate your attention to this critical matter and are committed to resolving these 

vulnerabilities in a timely manner. Please feel free to reach out if you have any questions or 

require further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


