
Cybersecurity Event Summary 

Date: [Insert Date] 

To: [Board Members' Names] 

From: [Your Name] 

Subject: Summary of Cybersecurity Event 

Executive Summary 

On [Insert Date], our organization experienced a cybersecurity incident involving [briefly 

describe the nature of the event, e.g., data breach, ransomware attack]. This report summarizes 

the key points, impact, and next steps. 

Incident Overview 

[Provide a brief overview of the incident, including how it was detected, the timeline of events, 

and immediate actions taken.] 

Impact Assessment 

[Describe the impact of the event, including any data breaches, financial implications, and effects 

on operations.] 

Response Actions 

[Detail the actions taken to mitigate the incident, including any communications with affected 

parties, law enforcement involvement, and recovery efforts.] 

Next Steps 

[Outline the steps that will be taken to prevent similar incidents in the future, including policy 

changes, training, and technology enhancements.] 

Conclusion 

We appreciate your attention to this matter and will keep you updated as we proceed with our 

response and recovery efforts. 

Contact Information 



If you have further questions, please contact me at [Your Email] or [Your Phone Number]. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Organization] 


