
Initial Proposal to [Tech Vendor Name] 

Date: [Insert Date] 

To: [Vendor Contact Name] 

[Vendor Company Name] 

[Vendor Address] 

Dear [Vendor Contact Name], 

We are pleased to present our initial proposal for [Project Name] to your esteemed company. Our 

team at [Your Company Name] believes that a partnership with [Vendor Company Name] will 

be mutually beneficial, given your extensive experience and our shared goals. 

Project Overview 

[Briefly describe the project and its objectives.] 

Scope of Work 

[Outline the key deliverables and services required from the vendor.] 

Timeline 

[Include proposed timeframe for the project phases.] 

Budget 

[Provide a high-level budget estimate, if applicable.] 

Next Steps 

We would be grateful for the opportunity to discuss this proposal further. Please let us know 

your available times for a meeting. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


