Reminder: IT Department Team Building
Day
Dear Team,

This is a friendly reminder about our upcoming Team Building Day scheduled for [Date]. We
will meet at [Location] at [Time].

Please remember to dress comfortably and bring any necessary items such as water bottles and
sunscreen. This is a great opportunity to strengthen our team dynamics and have some fun!

Looking forward to seeing everyone there!
Best regards,

[Your Name]
[Your Position]



