
IT Survey Findings Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Findings from IT Survey for Organizational Review 

Introduction 

This letter summarizes the findings from the recent IT survey conducted within the organization. 

The purpose of this survey was to assess current IT services and identify areas for improvement. 

Key Findings 

• Overall satisfaction with IT services: [insert percentage] 

• Most requested improvements: [list specific areas] 

• Common concerns regarding system performance: [insert brief summary] 

Recommendations 

Based on the survey findings, we recommend the following actions: 

1. Enhance support for [specific area]. 

2. Invest in training programs for staff on [specific technology]. 

3. Review IT infrastructure to improve reliability and speed. 

Conclusion 

Thank you for your attention to these important findings. We believe that addressing these issues 

will significantly enhance our IT services and overall organizational effectiveness. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


