
IT Procurement Request for Security 

Solutions 

Date: [Insert Date] 

To: [Insert Recipient Name]  

[Insert Recipient Title]  

[Insert Company/Department Name]  

[Insert Address] 

Dear [Insert Recipient Name], 

I am writing to formally request the procurement of IT security solutions for our department. As 

you are aware, the growing number of cyber threats necessitates robust security measures to 

protect our sensitive data and IT infrastructure. 

Details of the procurement request are as follows: 

• Solution Type: [Specify type of IT security solutions, e.g., firewall, antivirus, etc.] 

• Estimated Budget: [Insert budget amount] 

• Justification: [Provide reasons for the procurement, e.g., compliance requirements, 

previous incidents, etc.] 

• Proposed Vendors: [List potential vendors or solutions if applicable] 

• Implementation Timeline: [Insert estimated timeline for procurement and 

implementation] 

I believe that investing in these security solutions will significantly mitigate risks and enhance 

our overall productivity. I appreciate your consideration of this request and look forward to your 

prompt approval. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Department]  

[Your Contact Information] 


