
Notification for Necessary Server Capacity Expansion 

To: [Recipient's Name] 

From: [Your Name] 

Date: [Current Date] 

Subject: Notification for Necessary Server Capacity Expansion 

Dear [Recipient's Name], 

We are reaching out to inform you of the necessity to expand our server capacity in order to 

enhance system performance and accommodate increasing user demands. 

As our operations continue to grow, our current server infrastructure is experiencing significant 

strain, leading to potential disruptions in service and a decline in user experience. After thorough 

analysis, it has become clear that expanding our server capacity is essential to ensure seamless 

operations. 

We recommend planning the capacity expansion by [Proposed Timeline] to minimize any 

potential impact on ongoing projects. The expansion will include [Details of Expansion, e.g., 

additional servers, upgrades, etc.]. 

Please let us know a suitable time to discuss this matter further. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


