
IT Disaster Recovery Strategy Outline 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: IT Disaster Recovery Strategy Outline 

Introduction 

The purpose of this letter is to provide an outline of our IT Disaster Recovery Strategy to ensure 

business continuity in the event of a disaster. 

1. Objective 

To define processes and procedures to recover and protect our IT infrastructure in the face of 

unforeseen disasters. 

2. Scope 

This strategy applies to all IT systems and personnel involved in critical business operations. 

3. Risk Assessment 

Identify potential risks and threats to the IT infrastructure and evaluate their impacts. 

4. Recovery Strategies 

• Data Backup Procedures 

• Alternate Site Strategies 

• Resource Management 

5. Implementation Plan 

Step-by-step process for deploying the disaster recovery plan. 

6. Testing and Maintenance 

Regular testing of the disaster recovery plan and updating it as necessary. 



7. Conclusion 

This outline serves as a foundation for developing a robust IT Disaster Recovery Plan that can be 

activated when required. 

Next Steps 

Please review this outline and provide feedback by [Insert Feedback Date]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


