IT Disaster Recovery Resource Allocation

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: IT Disaster Recovery Resource Allocation Plan

Dear [Recipient Name],

In light of recent assessments regarding our IT disaster recovery capabilities, | am writing to

provide a detailed allocation of resources that will be essential in enhancing our readiness and
response strategies.

Resource Allocation Overview

Personnel: [List personnel and roles involved]
Equipment: [Detail necessary equipment]
Budget: [Specify allocated budget]

Timeline: [Outline project timeline]

It is imperative that we ensure all teams are aware of their responsibilities and that resources are
allocated effectively to mitigate risks associated with IT disruptions.

Next Steps

Please review the proposed plan and provide your feedback by [Insert Feedback Deadline]. Your
insights will be invaluable in refining our approach.

Thank you for your attention to this critical matter.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



