
IT Disaster Recovery Plan Testing Schedule 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Schedule for IT Disaster Recovery Plan Testing 

Dear [Recipient's Name], 

This letter serves to inform you of the upcoming testing schedule for our IT Disaster Recovery 

Plan. The objective of this testing is to ensure that our systems can recover effectively in the 

event of a disaster. 

Testing Schedule 

Date Time Activity Participants 

[Insert Date 1] [Insert Time 1] Test Backup Systems [List Participants] 

[Insert Date 2] [Insert Time 2] Simulate Data Recovery [List Participants] 

[Insert Date 3] [Insert Time 3] Evaluate Response Time [List Participants] 

Please ensure that all necessary preparations are made and that the participants are informed of 

their roles. Your cooperation is vital for the success of this testing. 

Should you have any questions or require further details, please do not hesitate to contact me. 

Thank you for your attention to this important matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


