
Mobile Device Management Policy Update 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Update to Mobile Device Management Policy 

Dear [Recipient Name], 

We are writing to inform you of an important update to our Mobile Device Management (MDM) 

policy. As part of our ongoing commitment to maintaining the security and integrity of our 

corporate data, we have made several revisions to our existing policy. 

Key Updates: 

• Enhanced security requirements for device authentication. 

• Implementation of revised procedures for reporting lost or stolen devices. 

• New guidelines on the use of personal devices for work purposes. 

• Updates to app management and usage policies. 

These updates will take effect on [Effective Date]. We encourage you to review the updated 

policy document attached to this letter for detailed information. Compliance with these policies 

is mandatory for all employees who utilize mobile devices for work-related activities. 

If you have any questions or require further clarification regarding these updates, please do not 

hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


